YTBEepKIACHO

[Tpukazom Ne 138/1

ot 30 aBrycra 2023 roxa

HupekTop

MKOY «Cnenmanbaas mkomna Ne78y
E.J.Jlanmuua

OOKYMEHT NMOAMUCAH
SNEKTPOHHOW NOANNCHIO

Ceptudpmkat: 53A9FD561DAI00AI0DCDECD76462028C
Bnapeneu: Nanuxa Enena iMuTpnesHa
Reiictautenen: ¢ 24.10.2022 fo 17.01.2024

HOJOXEHHUE

0 NMOPAAKe NPeAOTBPAICHUS U YPEryJUPOBaAHUS
KOH(JINKTA HHTEPEeCOB

Kemeposckas obaacts -Ky30ace

HoBoky3Henkuii ropoackoi okpyr, 2023



1. OBIIME NOJIOKEHUSA

1.1.Hacrostmee Ilonoskenune paszpaboraHo B meisax peanm3anuu DemepaibHOrO 3aKoHA OT 25
nexabps 2008 roma Ne 273-03 "O poTHBOACHCTBIHN KOPPYIIIHAA'".

1.2.Ilonoxenne O KOH(PIUKTE HMHTEPECOB — O3TO BHYTPEHHHH JOKYMEHT YUpeKICHHS,
YCTaHABJIMBAIOIINI MOPSIIOK BBIABICHUS U YPErYJIUPOBaHUS KOH(IMKTOB MHTEPECOB, BO3HUKAIOIIUX Y
PabOTHHUKOB B XOJI€ BBITTOJIHCHUS UMHU JOJKHOCTHEIX (TPYIOBBIX) O0S3aHHOCTEH.

1.3.B nacrosimem [lonoxenun o KOHQIMKTOM HHTEPECOB MOHUMAETCS CUTYaLHsl, IPU KOTOPOH
JMYHas 3aUHTEPECOBAHHOCTH (TIpsIMas WM KOCBEHHAs) PaOOTHHKA YUpEKIEHHS BIHACT WIH MOXET
TIOBIIMATh Ha HaJUIeXKallee HCIIONHEHNWE MM JTOJDKHOCTHBIX (TPYIOBBIX) OOS3aHHOCTEH W MPU KOTOPOH
BO3HUKAET WJIM MOXXET BO3HHKHYTHh MPOTHBOPEYHE MEXKIY JUYHON 3aMHTEPECOBAHHOCTHIO pabOTHHKA
VYupexxaeHus 1 mpaBaMu ¥ 3aKOHHBIMH MHTepecaMu YUpeKACHUs, CIIOCOOHOE MPUBECTH K MPUUYUHEHUIO
Bpe/a mpaBaM M 3aKOHHBIM HHTEPECaM, IMYIIECTBY U (MITH) JEIIOBOM PEIyTaly Y UpekICHIS.

2. KPYT JIMLI, MONAJIAIOILMX O] BO3JECTBUE
HACTOSIILETO MOJIOKEHUS

2.1. [lefictBue HacTosmero llomoxxeHust pacrpocTpaHseTcsl Ha BceX paOOTHUKOB YUpeKIeHMUs,
BHE 3aBHCUMOCTH OT YPOBHS 3aHUMAaeMOM MMM JOJDKHOCTH M Ha (PM3MYECKHX JIUI, COTPYIHHYAIOIINX C
VYupexaeHneM Ha OCHOBE TPakJaHCKO-IIPABOBBIX JIOTOBOPOB.

3. OCHOBHBIE ITPUHIUIIBI YITIPABJIEHUS KOH®JINKTOM UHTEPECOB B
YYPEXJIEHUN

3.1.B ocHoBy pa0oThl MO YNpaBiICHUIO KOH(DIMKTOM HHTEPECOB B YUPEKICHUHU IOIOXKEHBI
CIIE/TyFOLIHE TIPHHIIMIIBL:
-00513aTEBHOCTh PACKPBITHS CBEJICHUH O peaIbHOM HIIH MOTEHIIMATBHOM KOH(INKTE HHTEPECOB;
-MHJMBHyaIbHOE PACCMOTPEHHUE U OLIEHKE PEMyTAIMOHHBIX PUCKOB ISl YUPEXKICHHUS NPU BBISIBICHUU
K)XJI0T0 KOH()JIMKTa MHTEPECOB U €T0 YPEryIHpOBAHHS;
-KOH(UACHIINATIBHOCTh MpPOIeCcCa PACKPHITUS CBEICHUH O KOH(IIMKTE HHTEPECOB M Tpoliecca ero
YperyJIupoBaHHUs;
-coOmoileHne OaaHca WHTEPECOB YUpeKACHHS M pPaOOTHWKA TIPU YPEryIHpPOBaHWU KOH(IUKTA
HHTEPECOB;
-3a1[UTa PabOTHHUKA OT TIPECICIOBAHUS B CBS3U C COOOLICHUEM O KOH(IIMKTE WHTEPECOB, KOTOPBIA OBLI
CBOEBPEMEHHO PACKPHIT Pa0OTHUKOM U YPETyIHUpOBaH (MIPEIOTBPAIICH) Y UpexKACHUEM.

4. MOPAAOK PACKPBITUA KOH®JIMKTA UHTEPECOB PABOTHUKOM YYPEXIEHUA
N NNOPAJOK ET'O YPEI'YJIMPOBAHMUS, B TOM YU CJIE BO3MOKHBIE CITOCOBbI
PA3SPEHIEHUSA BOSHUKINEI'O KOH®JINKTA UHTEPECOB

4.1.Ilpouenypa pacKpbITUSI HHTEPECOB JOBOJHUTCS 10 CBEACHUS BCeX PAaOOTHUKOB YUpEKACHUS.
Cy1iecTBYIOT CIeAYIOIIEe BO3MOKHBIE BAPHAHTHI PACKPBITHS KOH(MINKTa HHTEPECOB!
-packpsITHE CBeIeHUI 0 KOH(INKTE MHTEPECOB IIPH IIpreMe Ha paboTy;
-packpbITHE CBEJCHUH 0 KOH(IMKTE HHTEPECOB MPH HA3HAUYEHHH Ha HOBYIO TOJDKHOCTB;
-pacKpbITHE CBEJCHUH, [0 Mepe BOSHUKHOBEHUS CUTYyallMi KOH(INKTAa HHTEPECOB.

4.2 PackpeITHE CBEJIEHHH O KOH(DIUKTE MHTEPECOB OCYIIECTBISIETCS B MUCHbMEHHOM BHUie. MOXeT
OBITH JIOMyCTUMBIM II€PBOHAYAIBHOE PACKPBITHE KOH(IMKTa WHTEPECOB B YCTHOH Qopme c
nocienyoueld ¢ukcanued B MUCbMEHHOM BHJE. [|OIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IIPHEM
CBEJICHH O BOSHHUKAIOMINX (MMEIONTNXCS) KOH(IIMKTAaX HHTEPECOB SABIsIETCA npenceaarens Komuccnu o
cobmoieHni0 TpeOOBaHUH K CIy’)KeOHOMY TIOBENCHHIO PAOOTHUKOB W YypETYJIUPOBAHHUIO KOH(IMKTA
MHTEPECOB.

4.3.Vupexxaenne OepeT Ha cebs  00s3aTEIbCTBO  KOH(PHUICHIIMAILHOTO  PacCMOTPEHUS
NPE/ICTABICHHBIX CBEJCHUI W YperyJIupoBaHUs KOHQUIHMKTAa WHTepecoB. [locTynuBiias WHpOpMAIUs
JOJDKHA OBITH TIIATENFHO MPOBEPEHA YHOJIHOMOYEHHBIM Ha 3TO JOJLKHOCTHBIM JIUIIOM C IIETIbIO OIICHKH
CEpbE3HOCTH BO3HUKAIOMIMX IJIs1 YUpeXIeHHs PHUCKOB W BblOopa Hambonee mnomaxonsmed (opMmbl
YperyaupoBaHus KOH(MINKTa HHTEPECOB.

4.4.B utore 3Toil paboThl YupekaAeHHUEe MOXET NMPUUTH K BBIBOAY, YTO CHUTYallUs, CBEIEHHS O
KOTOPOH OBbUIM MpelCTaBIeHbl Pa0OTHUKOM, HE SIBISICTCS KOH(IMKTOM WHTEPECOB U, KaK CIEICTBHE, HE
HYX/IaeTcs B CHENUAIBHBIX CIOCO0aX YperyJIupoBaHUs. YUpekKJIeHHE TaK)Ke MOXKET MPUHTH K BBIBOAY,



YTO KOH(IMKT MHTEPECOB MMEET MECTO, U HCIIONB30BaTh Pa3IMUHbIE CIIOCOOBI €T0 pa3pelieHus], B TOM
YHCIe:

-OrpaHUYeHHe JOCTyna paboTHHKA K KOHKPETHON HMH(OpMamuy, KOTOpas MOXET 3aTparuBarh
JUYHBIE HHTEPECHl PaOOTHHKA;

-TOOPOBOJIBHBIM OTKa3 paboTHHMKA YUpeXKIEHHS WIH €ro OTCTpaHeHHe (TMOCTOSIHHOE WIIH
BPEMEHHOE) OT y4YacTusl B OOCY)XIEHHHM M TpOIEcce MPHUHATHS pEUIeHWH MO BOIpPOcaM, KOTOpHIE
HAXOATCSA WIM MOTYT OKAa3aThCs MO BIUSHIUEM KOH(MINKTa HHTEPECOB;

-TIepecMOTp U U3MEHEHHE (PYHKLIMOHAIBHBIX 00s13aHHOCTEH pabOTHUKA,;

-TepeBosi pabOTHHKAa Ha JOJDKHOCTH, MPENIyCMaTPUBAIOLIYIO BBINOJHEHHE (DYHKIMOHAJIBHBIX
00513aHHOCTEH, HE CBSI3aHHBIX ¢ KOH(QIMKTOM HHTEPECOB;

-0TKa3 Pa0OTHHKAa OT CBOETO JMYHOI'O WHTEPECa, MOPOXKAAIOUIET0 KOH(IIMKT C HHTEpecamu
YupexaeHus;

-yBOJIbHEHUE pabOTHUKA U3 YUPEKICHUS 110 NHUIUATHBE Pa0OTHHKA.

4.5.]lpuBecHHBIN TepeueHb CIOCOOOB pa3pelleHUs KOH(MIUKTA HMHTEPECOB HE SBISACTCS
HCYEPIBIBAIOIINM. B KaXJI0M KOHKPETHOM Ciy4ae I10 JOTOBOPEHHOCTH YUpekJeHWs u pabOTHHKA,
PacKpBIBIIETO CBeJeHWsS] O KOH(IMKTE WHTEPECOB, MOTYT OBITh HaileHbl WHBIE (QOPMBI €ro
YPETyIMPOBAHUS.

4.6. Ilpu paspemieHnu uMeErOMIETocs KOH(IMKTA WHTEPECOB CIIEAyeT BEIOpaTh Hawbolee
«MSTKYIO» Mepy YperyJupOBaHHS W3 BO3MOXXHBIX C YYETOM CYIIECTBYIOIIMX OOCTOATENHCTB. boiee
KECTKHE MEPHI CIIEAYET UCIOIB30BaTh TOJIBKO B Clly4yae, KOT/ia 3TO BBI3BAHO pealibHON HE0OXOAUMOCTHIO
WIN B clly4ae, eclii 0oyiee «MATKHe» Mepbl OKa3aluch HelocTaTouHo 3¢dekruBHbMU. [Ipn npuHATHH
pelieHnss o BBIOOpE KOHKPETHOTO METONa paspemieHuss KOH(INKTa HWHTEPECOB Ba)XHO YYHTHIBATH
3HaYMMOCTh JINYHOTO WHTEpeca pabOTHHKa M BEPOSTHOCTH TOTO, YTO 3TOT JIMYHBIA WHTEpec Oyaer
peanu3oBaH B yiiepO uHTepecaM Y upekIeHHS.

5. OBA3AHHOCTHU PABOTHHUKOB B CBs3U C PACKPBITUEM U YPEI'YJINPOBAHUEM
KOH®JIUKTA UHTEPECOB

5.1.1lonokeHreM yCTaHAaBIUBAIOTCS CIENyIONMIHE OO0S3aHHOCTH pabOTHHKOB B CBSI3U C
PAacKpBITHEM U YPETYIMPOBAaHHEM KOH(DIMKTA HHTEPECOB:

-IIpU  IPUHATUA peHICHI/Iﬁ Mo JCJIOBBIM BOIIpOCaM U BBIIIOJHCHHUA CBOUX JOJIKHOCTHBIX
(TpyIOBBIX) OOS3aHHOCTEH PYKOBOJICTBOBATHCA WHTEpecaMH YUpexaeHus — 0e3 ydera CBOMX JMYHBIX
HWHTEPECOB, WHTEPECOB CBOHMX POJCTBEHHHKOB (CYyNpYTH, ACTH, POAWUTENH, OpaTbs, CECTPhI, a TaKXKe
OpaTbs, CECTpPBI, POAUTENH U IETH CYNIPYTOB, CYNIPYTH AETeH) U Apy3eii;

-m30erath (MO BO3MOXKHOCTH) CHUTyalluid HW OOCTOSITENBCTB, KOTOPBIE MOTYT TPUBECTH K
KOH()JTUKTY WHTEPECOB;

-pacKpbIBaTh BOHUKIINHN (peabHbIN) MU MOTEHIIMATbHBIA KOH(IUKT HHTEPECOB;

-COJICHCTBOBATh yperyIUPOBaHUIO BOZHUKIIETO KOH(INKTA HHTEPECOB.

6. MPOLHEAYPA YBEJOMJIEHUA PABOTOIAATEJIA
O HAJIMYUHU KOH®PJIMKTA UHTEPECOB WJIX O BO3MOKHOCTHU EI'O
BO3HUKHOBEHMUSI.

6.1.PaboTHHK 00s3aH YBEIOMIISITH padOTOMATEINS B JIUIE PYKOBOAUTEIS YIPEKIACHHUS O KAKIOM
Cllydae BO3HHUKHOBEHHUS Yy HEro JMYHOU 3aMHTEPECOBAHHOCTH (BO3MOXKHOCTHU TOJyYCHHS B CBSI3U C
HCTIOJIHEHHEM TPYAOBBIX OOS3aHHOCTEH NOXOAOB B BHJE JCHEr, LIEHHOCTEH, HHOIO MMYIIECTBA, B TOM
YHcJe UMYIIECTBEHHBIX MPAaB, WIH YCIYyT UMYIIECTBEHHOTO XapakTepa A ceOs WU Uil TPEThUX JIUI),
KOTOPAsi IPUBOJUT WIIK MOXKET MPUBECTH K KOHPIIUKTY HHTEPECOB.

KoHduiuKT uMHTepecoB - cuTyalus, NP KOTOPOW JIMYHAs 3aUHTEPECOBAHHOCTH PAOOTHHKA
BIIMSIET WJIM MOXET MOBIHATH Ha HaJyIeXkallee WCIONHEHHE UM TPYJOBBIX 00sS3aHHOCTEH: IPH KOTOPOH
BO3HHMKAET WJIM MOXKET BOSHUKHYTh NPOTHBOPEUUE MEXK]y JTMYHON 3aHMHTEPECOBAHHOCTHIO PA0OTHHKA U
MpaBaMd, W 3aKOHHBIMH HWHTEPECaMH TOCYJapCTBEHHOTO YUYPEXJIEHHs, PaOOTHUKOM KOTOPOTO OH
SIBIISIETCS, CIIOCOOHOE MPHUBECTH K MPUYUHEHHUIO Bpella UMYLIECTBY M (MJIM) IEJIOBOM peryTauul JaHHOU
OpTaHu3aIHH.

6.2.YBenomiieHrue opopMIISIeTCsI B IMCbMEHHOM BUJIE B JIBYX 3K3EMIUISIpax.
[lepBbIii 3K3eMIUISIp yBEIOMIICHUS! PAaOOTHHUK HEpPENacT PyKOBOIUTEIIO YUPEXKICHNUS HE3aMeIJIUTENbHO,
KaK TOJIbKO CTaHET M3BECTHO O HAJTMYUHM KOH(IINKTA HHTEPECOB MIIM O BOZMOXXHOCTH €TI0 BOZHUKHOBEHHSL.
Bropoii sxk3eMIusip yBeaOMIICHHS, 3aBEPEHHBIH PYKOBOJAUTENIEM YUPEKICHHUS, OCTaeTcsl y paboTHUKA B
Ka4yeCcTBE MOATBEPKACHUS (DaKTa MPEICTABICHUS YBESAOMIICHHUS.



B ClIy4dac cCjir pa6OTHI/IK HC MMCCT BO3MOXHOCTU HEpCAaTb YBCAOMJIICHUC JIMYHO, OHO MOXKCT OBITH
HAIIpaBJICHO B aApeC YUPCIKACHUA 3aKa3HbIM MUCbMOM C YBECAOMJICHUECM U OMMMCHIO BJIOKCHUS.

7. MOPSJIOK PETUCTPAITAA YBEJTOMJEHUM

7.1.YBenomieHus: 0 HaJIMYUHM KOH(IMKTAa UHTEPECOB MM O BOSMOXKHOCTH €T0 BO3HHKHOBEHHS
PETUCTPHUPYIOTCS B JICHb TIOCTYIUICHHS.
7.2.Peructpanysi yBEeJOMJIEHMH NPOU3BOAUTCS OTBETCTBEHHBIM JIMLIOM B JKypHaJle ydeTa
YBEIOMJICHUH, JHCTBI KOTOPOTO JAOJDKHBI OBITH TNPOHYMEPOBAaHbBI, NPOLUIHYPOBAHBI M CKPEIUICHBI
TIOJIITMCHIO PYKOBOJUTEIS YUPEIKACHUS U TIeUATHIO.
B xypHane yka3pIBaroTcs:
- IOPSAKOBBIA HOMEP YBEAOMIICHHS;
- JlaTa ¥ BpeMsl IPUHSTHS YBEIOMIICHHUS,
- (hamMmins 1 MHULIMATBT PA0OTHHKA, OOPATHBILETOCS C YBEIOMIICHUEM;
- JaTa ¥ BpeMs Nepeiadn yBeJOMIICHUs paboTomaTeto;
- KpaTKOE COIepKaHue YBEAOMIICHHUS;
- (haMwmns, THUIMANBI ¥ TIOATIMCH OTBETCTBEHHOTO JIMIA, 3aPETUCTPUPOBABIIIETO YBEIOMIICHHE.
7.3.Ha yBenqOMJICHMM CTaBUTCS OTMETKAa O €ro IOCTYIUICHHH, B KOTOPOM YKa3bIBAalOTCS Jara
HOCTYIIICHUSI U BXOASAIINI HOMEP.
7.4.Ilocne peructpanyu yBeJOMICHUS B KypHAJIe PETHCTPALlUM OHO MEPEeaeTCsl Ha PacCMOTPEHHe
PYKOBOAUTENIO YUpEXKJCHUS HE TMO031Hee pabodero mHS, CIEAYIOIEr0 3a JHEM pPEerucTpaluu
YBEJIOMIICHHSI.

8. HOPAJOK ITPUHATUA MEP IT1O ITIPEJOTBPAIIEHUIO
N (MWJIN) YPEI'YJIMPOBAHUIO KOH®JINKTA UHTEPECOB

8.1.B Teuenne 3-x paboumx AHEH PYKOBOAMTENH YUPEKICHUS paccCMaTpUBAET IMOCTYIHBIICE
YBEZAOMJICHHE W TIPUHUMAET pelieHHe O Mepax IO MPEIOTBPAIIEHHUIO FITH YPETyIUPOBAHUIO KOH(IUKTA
uHTepecoB. lIpemoTBpaleHne WM yperylupoBaHHWEe KOH(IMKTA WHTEPECOB MOXKET COCTOSATh B
W3MEHEHUM JIOJDKHOCTHOTO TMOJIOKEHHs (TepepacnpeesicHud (QyHKIui) paOOTHUKA, SBISIFOIIETOCS
CTOPOHOH KOH(IIMKTAa HWHTEPECOB, BIUIOTH JO €ro OTCTPAaHEHHS OT WCIOJHEHHS JJOJHKHOCTHBIX
00s3aHHOCTEH B YCTaHOBJIEHHOM Topsike. KpoMe Toro, MOTYT OBITH MPUHSTHI HHBIE MEPHI TI0 PEIICHUIO
PYKOBOIUTENS YUPEKACHUSL.

8.2.Pemienrie pykoBOOUTENS YUPEXKACHHsI O Mepax MO MPeAOTBPAIICHHIO WM YPEryJInPOBaHHIO
KOH()JINKTa MHTEPECOB MpPUHUMAaeTcs B (opMe mpaBoBOro akrta. KOHTpoNbs 3a peanm3aiiieil JaHHOTO
MPaBOBOTO aKTa OCYIIECTBISIETCS JUIIOM, OTBETCTBEHHBIM 3a TPOQPIIAKTHKY KOPPYIIIHOHHBIX
MpaBOHAPYLICHUH B YUPEXKICHUH. YBEJOMIICHHE O HATHYMH KOH(IUKTA HHTEPECOB MU O BO3MOXKHOCTH
€ro BOZHUKHOBEHUSI MPHOOIIAETCs K TMYHOMY /ey paboTHHKA.



		2023-11-15T10:56:07+0700
	Лапина Елена Дмитриевна




